XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHEHUAJIBHOCTU
«IIEJAT'OI'MKA JOIMOJIHUTEJBHOI'O OBPA3OBAHMUSA»

1. O6Gnacte npodecCHOHATBLHOW  JACATEIBHOCTH  BBIIYCKHHUKOB:
JIOTIOTHUTEIILHOE oOpa3oBaHue aerei B OpraHu3aIusIX
JOMOJHUTEIBLHOTO 00pa30BaHusi, 00IIE00pa30BaTENbHBIX OpTraHU3alUAX
U OpraHu3anusIx npodeccuoHaIbHOrO0 O0pa3oBaHUs 3a MpeaeliaMyd HX
OCHOBHBIX 00pa30BaTEIbHBIX MPOTPAMM.

2. OObekTamMu nOpoPeCcCUOHANTBHON  JACATEILHOCTH  BBIMYCKHUKOB
SIBJISTFOTCSI:

3a/1auM, CojepKaHue, METOAbI, (DOPMBI, CPEACTBA OpraHU3AIUU U
Ipolecc JOMOJHUTEIBHOTO 00pa3oBaHusi B u30paHHOW oOmactu
NeSATEeIbHOCTH;

3a/1a4M, CojepKaHue, METOAbI, (DOPMBI, CPEACTBA OpraHU3AIUU U
IpoIecC B3aMMOJICHCTBHS C KOJUIETaMHd M COITMAJbHBIMU TMapTHEPaMH
(YIpeKICHUSIMU,  OpPTaHU3AIUsIMH,  POAUTEISIMU  (JUIAMH,  UX
3aMEHSIIOIIMMHU ) ) TI0 BOIIPOCAM BOCIIUTAHUS U OOYUCHHS 3aHUMAIOIINXCS
M OpraHu3aIiy JOMOJIHUTEILHOTO 00pa3oBaHus B W30paHHON 00sacTh
TeSITEIIbHOCTH;

JOKYMEHTAIIMOHHOE o0ecIiedeHrue o0pa3oBaTeIbHOro Mpoliecca.

3. Ilemaror nOMOJHUTENBLHOTO OOpa3oBaHUsl (C YyKa3aHHEM O00JIACTH
JESTEILHOCTH) TOTOB K CJIEAYIOIIUM BUJAM JEATEIbHOCTH:

3.1. IlpenogaBanme B OJHOW U3 oOOJacTel JOMOJHUTEIHHOTO
oOpazoBaHus JeTel (C ykazaHueM 00JIacTH eI TEIIbHOCTH).

3.2. Opranuzainusi DOCYrOBbIX MEPOINPHUITUN, KOHKYPCOB, OJIMMITHAA/I,
COPEBHOBAaHUM, BBICTABOK.

3.3. MeTroauueckoe odecrieueHre o0pa3oBaTesIbHOrO Mpoliecca.



XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHEIHHUAJIBHOCTH
«1JOKYMEHTAIIMOHHOE OBKCIIEYEHUE YIIPABJIEHUA U

APXUBOBEJEHUE»

1. O6Gnacte npodecCHOHATBLHOW  JACATEIBHOCTH  BBIIYCKHHUKOB:
NEATEIbHOCTh B  CEKpeTapuarax, Choyx0ax JIOKYMEHTAI[MOHHOTO
o0OecreueHus, KaJpoBBIX CIyXk0aX M apXuBaX TOCYAapPCTBEHHBIX
OpPraHOB M YYpPEXKJECHHI, B OpraHax MECTHOIO CaMOYIpPaBJICHHUS,
HErOoCYJapCTBEHHBIX OpraHu3anusx Bcex (GopM  COOCTBEHHOCTH,
OOILECTBEHHBIX OPraHU3ALMIX (YUPEKICHUSX).

2. OObekTamMu NOPOPECCUOHAIBHON  ESITEILHOCTH  BBIITYCKHUKOB
SIBJISTFOTCSI:
JTOKYMEHTBI, CO3JaHHbIC JTFOOBIM CIIOCOOOM JTOKYMEHTHPOBAHHS,
CHUCTEMBI JJOKYMEHTAIIHOHHOTO 00SCIICUCHUS YIIPaBIICHHUSI,
CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO00O0POTA;
aApXUBHBIE JIOKYMEHTHI,
NIEPBUYHBIC TPYAOBBIC KOJUICKTHBBI.

3. Cnenuaiuct Mo JAOKYMEHTAIMOHHOMY OOECIECUYEHHUIO YIpaBJICHUS,
apXuBHUCT (yriyOJIEHHON TOATOTOBKM) TOTOB K CIEAYIOIIUM BHUIAM
JEeSTEIbHOCTH:

3.1. Opranuzanys JOKYMEHTAllMOHHOTO OOECIEUECHUS YINPABJICHUS U
(G YHKIIMOHUPOBAHUS OpTraHU3aIUH.

3.2. OpraHuzanus apXvuBHOM U CHPaBOYHO-UH(POPMAIMOHHON padOThI
0 IOKYMEHTaM OpraHu3alluu.

3.3. OcymiecTBiaeHUE JOKYMEHTAIIMOHHOTO O0ECIIeYeHUs YIPaBICHUS U
apXMBHOTO JieJla C UCIOJb30BAHUEM TMPOTPAMMHBIX CPEACTB Y4YeTa,
XpaHeHus1, 00pabOTKU U MOKCKA JOKYMEHTOB.

3.4. BreimosHeHue pabOT MO OJHOM WJIM HECKOJBKUM Mpodeccusim

pabouux, AOHKHOCTAM ClyXKamux (nmpuiokeHue Kk Hacrosmemy GI'OC
CIIO).



XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHEIHHUAJIBHOCTH
«JOIKOJIBHOE OBPA30BAHUE»

4.1. O6nacte mpodhecCUOHATBLHON JIEITEIbHOCTH BBIITYCKHUKOB:
BOCITUTAHHE M O0YUCHHE JICTEH JIOIITKOIBLHOTO BO3pacTa B JOMIKOJIbHBIX
o0pa3oBaTeIbHBIX OPTAaHU3ALMIX U B JIOMAIITHUX YCIOBUSX.

4.2. OobexTamu npodhecCuOHATBHON IEATEIbHOCTH BBIITYCKHUKOB
ABJISIFOTCSL:

3a/1a4u, COAEpKaHUE, METOJIbI, CPEICTBA, (POPMBbI OPTaHU3ALIUU U
IPOLIECC BOCIUTAHUS U OOyUYEHHS AETEM JOMIKOJIBHOIO BO3pacTa;

3a/1auu, COAEepKaHUE, METOIbI, (POPMBI, CPEACTBA OPTaHU3ALNH U
POLIECC B3aUMOJICUCTBHUA C KOJIJIETAMU U COIMAJIbHBIMU NTapTHEPaAMU
(opraHuzanusMu 00pa3zoBaHusl, KyJbTYPbl, POAUTEIIMHU (JIMLIAMH, UX
3aMEHSIONIMMU)) MO BOMPOCaM 00yYEHHUS U BOCIUTAHUS
JOIIKOJIbHUKOB;

JOKYMEHTALIMOHHOE o0ecrieyeHrue 00pa3oBaTeIbHOro NpoIecca.

3. BociuraTens AeTei JOMIKOIBHOIO BO3pacTa TOTOB K CIIETYIOUIUM
BUJIaM JIEATEIIbHOCTHU:

3.1. Opranuzanusi MEpOINIPUATHIA, HAPABIICHHBIX HA YKPEIUJICHUE
3I0POBBA pEOCHKA U €r0 (PU3HUECKOE pa3BUTHE.

3.2. Opranu3anus pa3iudHbIX BUJOB ACATEILHOCTH U OOILICHUS ACTEH.
3.3. Opranusanust 3aHITHI TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM
nporpaMMam JIOIIKOJILHOTO 00pa30BaHUs.

3.4. B3aumMoAencTBUE C POJAUTENSIMUA U COTPYAHUKAMHU
00pa30BaTeIbHON OpTraHU3aIINH.

3.5. Meroanueckoe obecrieueHre 00pa3oBaTesIbHOTO Mpoliecca.



XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHEHUAJIBHOCTU
«ITPEINIOJJABAHHUE B HAYAJIBHBIX KJIACCAX»

.1. O6nacth npodeccroHaIbHON AESITETLHOCTH BBITYCKHUKOB:
oOy4eHHEe U BOCIIUTAHUE JIETEH B MPOIECCe pealn3aliu
00pa3oBaTeNIbHBIX MPOrpaMM Ha4aJIbHOTO O0IIEro 00pa3oBaHMUsl.

2. O6bekTamu npodhecCuoOHABHOM eI TENbHOCTU BBITYCKHUKOB
SIBJISTFOTCSI:

3a/1a4uu, COAEPKaHUE, METOJIbI, CPEICTBA, (POPMBI U MTPOLIECC
OpraHu3aIliy YPOUYHON M BHEYPOUHOH ACATEIHHOCTH 00YyJaIOMNUXCs B
HavyaJbHBIX KJIaccax;

3aJ1auu, COACPIKaHUE, METOIbI, (DOPMBI OPTaHU3AIMH U TIPOIIECC
B3aUMOJICHCTBHSI C KOJUIETaMHU U COITMaIbLHBIMU MTapTHEpaMHU
(opranu3anusaMu 00pa30BaHUs, KyJbTYPbl, POJUTEIISIMH, JIMIIAMH, UX
3aMEHSIOIIMMU) TI0 BOTIPOCaM OOyUYCHHS U BOCITUTAHUS YIAITUXCS;
JOKYMEHTalIMOHHOE 0OecTieueHrne 00pa3oBaTeIbLHOTO Mpoliecca.
KJIACChI

3. Yuutenb HayaJIbHBIX KJIAaCCOB TOTOB K CJIEYIOIIMM BUIaM

e TEIbHOCTH:

3.1. IIpenonaBanue 1o oOpa3oBaTeIbHBIM MPOrpaMMaM HayaJbHOTO
o01ero oopa3oBaHusl.

3.2. Opranuzanusi BHEypOUHOU ACATEIHHOCTH U OOLIEHUS YUaIUXCSl.
3.3. KimaccHoe pykoBOJCTBO.

3.4. Meroanueckoe obecrieueHre 00pa3oBaTeIbHOIO MpolLiecca.



XAPAKTEPUCTHUKA MPO®ECCUOHAJBHOM
AEATEJBHOCTHA BBIITYCKHUKOB 110 CIIEIIMAJIBHOCTH
«ITPUKJIAJHAS THO®OPMATHUKA»

1. O6nactp 1podeCcCHOHATBLHOM  JICATEIHHOCTH  BBITYCKHHUKOB:
obpaboTtka wH(bOpMaruu, pa3paboTKa, BHEAPEHUE, aJanTaIus,
CONPOBOXKACHHE IPOTPAMMHOIO oOOecrnedeHus U HHOOPMAIMOHHBIX
pEeCYpCcoOB, Hamagka H OOCHIy)XKMBaHHE OOOPYJOBaHHUS OTPACICBOM
HAIPaBJICHHOCTH B IPOU3BOACTBEHHBIX, OOCITYKHMBAIOIIUX, TOPTOBBIX
OpraHM3aluaX, aIMHUHUCTPATHBHO-YIPABICHUYECKUX CTPYKTypax (Mo
OTPACISIM).

2. OObektamMu MpPOo(ECCHOHATBHOW JEATEILHOCTH  BBIITYCKHHUKOB
SABJISIFOTCSL:

uHdopmaIus;

uH(OpPMaIIMOHHBIE TTPOIIECCHI U UHPOPMAITMOHHBIE PECYPCHI;

A3bIKH M CHUCTEMBl MPOTPAMMHPOBAHUSI KOHTEHTA, CHUCTEMBI
YIIPaBJIEHUS] KOHTEHTOM;

CpEeACTBAa CO3MaHUS M OKCIUTyaTanuu  WHGOPMAIMOHHBIX
pPECYpCOB;

IpPOrpaMMHOE OOECIICUCHHUE;

000OpyZI0OBaHHE: KOMIBIOTEPHl U TepudepuiiHble YCTPONCTBA,
CETH, X KOMIUIEKCHI U CUCTEMBI OTPACJIEBOM HAIIPABICHHOCTH;

TEXHUYECKAsA TOKYMECHTAIIUS;

MIEPBUYHBIC TPYJOBBIE KOJIJIEKTUBBI.

3. TeXHUK-IPOTPAaMMHUCT TOTOBUTCA K  CIEAYIOIIMM  BHJAaM
NeSATEeTLHOCTH:

3.1. O6paboTka oTpacieBoil HH(pOpPMAaIIUH.

3.2. Pa3zpaboTka, BHEAPEHUE U aJanTaIys IPOrpaMMHOT0 00eCTICUCHUS
OTPaCJIEBOW HAPABJIEHHOCTH.

3.3. ComnpoBoxaeHUE W MPOABIKEHUE MPOrPAaMMHOI0 OOeCTeUeHUsI
OTpPaCJIEBOW HAIPABJIECHHOCTH.

3.4. OGecnieueHne MPOSKTHOMN JAEATCIHBHOCTH.



XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHELHHUAJIBHOCTH
«IIPABO U COIIUAJIBHOE OBECIIEHEHUK»

1. OGnacte npodecCHOHATBLHONW  JACATEIBHOCTH  BBIIYCKHUKOB:
peanu3anys TPaBOBBIX HOPM B COLMAIBHOW cdepe, BBITOJTHCHUE
TrOCYJAPCTBEHHBIX IMOJHOMOYMM TI0 TEHCHOHHOMY OOECIICUCHHUIO,
TOCYJAPCTBEHHBIX W MYHUIIMIAJIBHBIX TOJHOMOYHMM IO COITMATIBHOMN
3aIlUTe HACEJICHMUS.

2. OObekTamMu NOPOQPECCUOHANTBHON  JACATEILHOCTH  BBIYCKHUKOB
SABJIFOTCSL:

JOKYMEHTBI IPABOBOI'0 XapaAKTEPA;

0a3bl JAHHBIX TOJy4YaTesie MEHCHM, TOCOOM U Mep COLMATbHOMN
MOJJEPKKNA OTACIbHBIX KAaTErOpUM TPaXAaH U CEMEM, COCTOSIIIUX Ha
YYETE;

MIEHCUH, MOCOOMS, KOMIIEHCALIUYU U IPYTHE BBIIIAThI, OTHECEHHbBIE K
KOMIIETCHIIUSIM  OPraHOB W YUYPEKJICHUW  COLMAJIbHOM  3alIUTHI
HaceleHus, a Takke opraHoB IlencuonHoro donga Poccuiickoit
denepauny;

rOCyAapCTBEHHBIE U MYHHUUMINAJIbHBIE YCIYTU OTIAEIBHBIM JIMLAM,
CeMbsM M KaTEropusM TPa)KIaH, HYXIAOIMUMCI B COLMAIbHOU
MOAJEPIKKE U 3aILUTE.

3. IOpucr (6a30BOM MNOArOTOBKM) TOTOB K CIEAYIOIIUM BHJIaM
NEeSTEIbHOCTH:

1. OOecneuenne peanusanuu mpaB rpaxiaaH B chepe MEHCHOHHOTO
00€CTIeUeHHS U COLMAIbHOM 3alUTHI.

3.2. OpraHuzalMoOHHOE OOECIEUCHUE JCATEIbHOCTH YUPEKICHUN
COIIMAJILHOM 3aluThl HaceleHus W opraHoB IleHcuonnoro donaa
Poccuiickon @enepanum.



XAPAKTEPUCTUKA MPO®PECCUOHAJIBHOMN
AEATEJBHOCTHU BbIITYCKHUKOB 110 CIIEHUAJIBHOCTHA
«TYPU3M»

1. O6Gnactb npodecCHOHATBLHONW  ACATEIBHOCTH  BBIIYCKHHUKOB:
dbopMmupoBaHue, MPOABMIKEHUE M PeaTu3amus TYPUCTCKOTO IPOIYKTa,
OpraHu3aIs KOMIUIEKCHOTO TYPUCTCKOTO OOCTYKUBaHUAI.

2. OObekTamu TPO(ECCHOHANBLHON  JESTEIBHOCTA  BBIMTYCKHUKOB
ABJISIFOTCSL:

3anpoCchl NOTpeOUTENEH TYPUCTCKUX YCIIYT;

TYPUCTCKHE MPOIYKTHI;

TYPUCTCKHE PECYpChl - MPUPOJIHBIC, MCTOPUUECKHE, COLHUATIBLHO-
KyJbTYpHBIEC U IPYTHE O0OBEKTHI TYPUCTCKOTO MOKa3a, MO3HABATEIHHOTO,
JIEJIOBOr0, JIEY€OHO-03/I0POBUTEIBLHOTO0, (PU3KYJIBTYPHO-CIIOPTUBHOTO
Ha3HAYCHUS;

YCIIYTH: TOCTUHHUI] U UHBIX CPEACTB pa3MEIICHUs; OOIIECTBEHHOIO
NUTAHUS, CPEICTB pA3BIICUCHUS; DKCKYPCHUOHHBIE, TPAHCIIOPTHBHIE;
TypOIIEPATOPCKHUE;

TEXHOJIOTMM  (POPMUPOBAHUS, TPOJABIKEHUS U  peaTu3aiuu
TYPUCTCKOTO MPOAYKTA;

CIIpaBOYHBIE MaTepualbl MO TypusMmy, Treorpaduu, HUCTOPUH,
apXUTEKTypE, PEIUTHH, JOCTONPUMEYATENbHOCTSAM,  COLMAIbHO-
SKOHOMHUYECKOMY YCTPOMCTBY CTPaH, TYPUCTCKUE KAaTAJIOTH;

NEPBUYHBIE TPYAOBBIE KOJUIEKTUBBI.

3. Cneumanuct mo TypusMmy (yriayOJ€HHOM TMOJATOTOBKH) TOTOB K
CJICYIOIINM BUJIaM JIEATEIIbHOCTHU

3.1. IIpengocraBieHue TypareHTCKUX YCIyT.

3.2. [IpengocraBieHue yciayr Mo COMPOBOXKICHUIO TYPUCTOB.

3.3. [IpengocraBieHue TyponepaToOpCKux yCiuyr.

3.4. YpaBnenue (pyHKIIMOHATILHBIM MOIPA3ACICHUEM OpraHUu3aliy.
3.5. [IpengocraBiaeHne SKCKYPCUOHHBIX YCIYT.



XAPAKTEPUCTHUKA MPO®ECCUOHAJIBHON
AEATEJBbHOCTH BbIITYCKHHUKOB 110 CHEIHHUAJIBHOCTH
«OPUBNYECKASA KYJIbTYPA»

1. O6Gnactb npodecCHOHATBLHONW  ACATEIBHOCTH  BBIIYCKHHUKOB:
dbu3dIecKoe BOCIIUTAHUE JCTEH, MOJPOCTKOB M MOJIOJICKH B TPOIIECCE
peaau3aly  OCHOBHBIX  OO0IeoOpa3oBaTeNbHBIX  MIpOrpaMM U
OopraHu3aIyu (U3KYIBTYPHO-CITIOPTHBHOM NEeATeILHOCTH B
00111€00pa3oBaTeNbHBIX OpraHU3aIUsX, OpTaHU3aIUSIX
JOMOJHUTEILHOTO MpodeccuoHanbHOrO 00pa30BaHMs, OTIbIXa |
03JI0POBJICHUS JETEM.

2. OObekTamMu nOpoPeCcCUOHATBHON  JACATEILHOCTH  BBITYCKHUKOB
SIBJISTFOTCSI:

3a/1a4M, COJAepKaHUE, METOAbI, CPEACTBA, (JOPMBI OpraHU3AIUU U
nporecc GU3NIECKOr0 BOCIIUTAHUS JETEH, TTOJPOCTKOB M MOJIOJICIKH;

3a/1a4M, CojepKaHUe, METOMAbI, CPEACTBA, (JOPMBI OpraHU3AIUU U
IIPOIIeCC B3aUMOJICHCTBUS C KOJUIETaMH U COIMATIbHBIMU TIapTHEpaMU
(opraHu3anUsMd 00pa30BaHUs, KYJIbTYpbI, POIUTEIAMH (JIMIIAMH, KX
3aMEHSIIONIMMHK) 1O BOMpocaM (PU3UYECKOTO BOCHHUTAHUS JIETEH,
MOJIPOCTKOB M MOJIOJICHKH;

JOKYMEHTAIIMOHHOE  obOecrieueHue  mporecca  (GU3HUECKOro
BOCIIUTAHMS IETE€U, MOJPOCTKOB U MOJIOAESKH B 00IIE00pa30BaTEIbHBIX
OpraHu3alusaX, OpraHU3alUAX JOMOJHUTEIBLHOIO MPO(HECCUOHAIBHOTO
oOpa3oBaHus, OTAbIXa U 03JJOPOBJICHUS JIETEH.

3. VYuutenb (QuU3MUECKONM KyJIbTYpbl TOTOB K CIEAYIOIIMM BHJIAM
NEeSTEIbHOCTH:

3.1. IlpenonaBanue  (U3MUECKOM  KyJIbTYphl IO  OCHOBHBIM
00111e00pa30BaTEIbLHBIM ITPOTPAMMAM.

3.2. Opranuzanusi 1 MpOBEJACHUE BHEYPOUHOM paOOThl U 3aHATUMA IO
JOTIOJTHUTENLHBIM ~ 00pa3oBaTeIbHBIM ~ MpOrpaMmaM B 00JacTu
bu3YECKON KyIbTYpPHI.

3.3. Meroanueckoe o0ecreueHue npomecca Pu3nieckoro BOCIUTaHUS.



