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1. O6ume nonoxeHust
1.1.  Ormen  wundopmatmzammu  (OM)  sBisieTcss  CTPYKTYpHBIM  IOJpa3/eiCHUEM
rOCYy/IapCTBEHHOIO0 ~ aBTOHOMHOTO  MPO(EeCCHOHANBFHOTO  00pa30BaTENbHOIO  YUPEXKJICHUS
[Ten3zenckoit obnactu «IleH3eHCKui coManbHO-TIEAarOrHuecKuil Komutemk» (nanee — Komremx),
CO3JIaHHBIM B LIEJISIX BHEJIPEHHS U HCIOIb30BaHUs MHPOPMAIIMOHHBIX TEXHOJOTHH B yueOHBbIE,
aJIMUHUCTPATUBHBIE U X03siiicTBEeHHbIE nporecchl Koimemxka.
1.2. PykoBoactBo OUM ocymiecTBisIeT HaYalbHUK OT/AENA, & B OTCYTCTBMU TAKOTO BEAYLIWN
WHXXEHEP-NIPOrpaMMHUCT, Ha3HaYaeMble qupekrtopoM Kosnemxka.
1.3. B cBoeit aestenbHOCTH HavanbHUK OW pyKOBOACTBYETCS NMpUKa3aMH, PaCHOPSKEHUSIMU U
ykazanusiMu gupekropa Komnemxka, YcraBom, npaBwiaMu BHYTPEHHErO pacnopsjka Hu
HacrosuM [lonoxxkeanem. O0beM €ro MOJTHOMOYUN ONIPEACIIACTCS TOJDKHOCTHOM HHCTPYKIIUEH.
1.4. IlltatHass 4YKMCIEHHOCTh W HOMEHKJIATypa JOJDKHOCTEH coTpyaHukoB OW ompenensiercs
HITaTHBIM pacHUCaHueM, YTBEpPkKACHHbBIM nupekTopoM Kosemxka.

2. Hean u 3a1a4u

2.1. OcHoBHbIMH LensiMu OU sBiIsIIOTCA: MHPOPMALMOHHOE OOeCIeYeHne BCeH J1eATeIbHOCTH
Komnemxa, pa3BuTHe TENEKOMMYHHKAIIMOHHBIX CETEH M aBTOMAaTH3alUs YIPaBICHHUS YIeOHBIM
nporieccom U Kommemkem B 1eloM, OCYIIECTBIEHHE MOJCPHU3ALUM LUGPOBONH Cpeabl
Komnemxa.

2.2. Ucxonsa u3 uened, OU pemaer cnegyromue 3a1aun:

2.2.1. OGecnieuenne HEOOXOAUMOI HH(pOPMAIHEH PYKOBOJCTBA U CTPYKTYPHBIX MOJpa3AeICHUI
Kounnemxa, u3 cetu IHTEpHET U JOKaJIbHBIX 3JIEKTPOHHBIX PECYPCOB;

2.2.2. llpoBenenue eauHol TexHuueckodl nonuTuku Kosiemka, pa3zpaboTka mnporpammsl
CO3JIaHMs M Pa3BUTHUS €AMHOM TEJIEKOMMYHUKAIIMOHHON U BBIUMCIUTENIBbHON cpenbl Komtemxka u
ee peanusanus;

2.2.3. KoopauHupoBaHue U IpoBeeHUe padoT M0 pa3BUTHIO U TEXHUYECKOMY OOCIIY)KHBaHUIO
IapKa BBIYMCIHUTENBHON TexHUKH Koiemxka;

2.2.4. Co3nanue enuHoi jJokanpHOM BerauciautensHoi cetu (JIBC) Konnemka u nnTerpamus ee
B cpeny MIHTepHET Ha HUHCTPYMEHTaJIbHOM U UH(POPMAIIMOHHOM YPOBHSX;

2.2.5. AnmunuctpupoBanue padotsl JIBC, BHEIIHUX M BHYTPEHHHX CEpBEpOB, oOecleuyeHue
0e30macHOCTH MH(OPMALIMOHHON Cpeibl KaK OTAENbHBIX CTPYKTYp JaHHBIX BHYTpH JIBC, Tak u
3aIUTHl OT BHEIIHETO IPOHUKHOBEHMS;

2.2.6. BuenpeHnue HOBBIX TEXHOJOTUHN B MpoIlecc O0yUEHHUS U YIpaBICHUS yueOHBIM MPOLIECCOM
B Komnemxe;

2.2.77. Peanu3anusi TEXHUUYECKON YaCTU MPOTrpaMMBbl JUCTAaHIIMOHHOTO 0Opa3zoBaHus B Komnemxke;
2.2.8. ABTOMaTH3aIMs aIMUHUCTPATUBHOM cepsl aesTenbHocT Komnemxka.

2.2.9. OobecnieueHre ydeOHOTO TpoIrlecca HUMEIIUMHUCST TEXHUYECKUMU CpPEJICTBaMU B
YCTaHOBJIEHHOM IOPSJKE.

2.2.10. ObpaboTka M XpaHeHHME Y4YEOHBIX MaT€pUaAJIOB, HE MPEBBIIAIONINX YCTAaHOBICHHBIN
00BbEeM JaHHBIX.

3. DyHKIUH OTAETIA
3.1. B coorBercTBUM C BBILIEH3NOKEHHBIMU 3amadamu OM  ocymecTBisier crienyromue
byHKIMH:
3.1.1. Pa3zpaborka oOmeill mnporpammsl uHpopMmatuzauuu Koiemxa, pa3sBUTHS €IUHOMN
TEJIEKOMMYHUKAIIMOHHOW W BRIYMCIUTENBHOMN cpeabl Koiutemxka u ee peanusanus;
3.1.2. Opranmzanuss pabOT 1O Pa3BUTUI0O M TEXHUUYECKOMY OOCITY)XKMBAaHHUIO TIapKa
BBIUMCIUTENbHON TexHuKH Kosnemxa;
3.1.3. Opranuzanus cozganus eauHor JIBC Komnemxa n unrerpaunu ee B cpeny MuTepHeT Ha
MHCTPYMEHTAJILHOM U HH(OPMALlMOHHOM YPOBHSIX;
3.1.4. Opranuzanusi axMuHHCTpUpoBaHus padoTsl JIBC, BHEIIHUX M BHYTPEHHUX CEPBEPOB B
Komnemxke;
3.1.5. OGecneuenne Oe30macHOCTH UH(OPMAITMOHHON CPEbl KaK OTIENbHBIX CTPYKTYP AaHHBIX
BHyTpHu JIBC Komnemxka, Tak U 3alllMThl OT BHEIIHETO MPOHUKHOBEHUS;



3.1.6. Opranuzanus BHEIPEHUS HOBBIX TEXHOJOTHH B MPOIECC OOyYEHUS W OpPraHU3aIUIo
yueOHoro nporecca B Komemxke;
3.1.6. Opranu3zanusi TEXHUYECKOTO 00eCneueHus MporpaMmbl JUCTAHIIMOHHOTO 00pa30BaHuUs B
Komnemxke;
3.1.7. Opraau3zanusi aBTOMaTH3aIUX aJJMUHUCTPATUBHOM cdepsl nestenbHocTr Koemxka.
3.1.8. ®opmupoBaHHE B COOTBETCTBUU C YCTAHOBJIEHHBIM MNopsaakoM Kosuiemxka romoBblX U
NEPCIEeKTUBHBIX  IJIAHOB ~ MOJEPHU3AIMM  KOMIIBIOTEPHOTO, CETEBOTO U  CEPBEPHOTO
000py1I0BaHUs.
3.1.9. Meroaunueckas U KOHCY/IbTaTUBHAs paboTa ¢ MOApa3JeIeHUIMU KOJUIEAKa 0 BOIIPOcam
uHpopmaruzanun Komnemxa.
3.1.10. YyacTre B OpraHu3amyy MOBHIIICHUS KBATH(PUKAIIMK ITIEpCOHAA.
3.1.11. [MoaroroBka B YCTAHOBJICHHOM TOPSAKE OMEPATUBHBIX U CTATUCTUYECKUX OTUYETOB IO
paboTe KOMIBIOTEPHOIO IMapKa, CETeBOro U cepBepHoro obopynosanus, JIBC u HMutepuer B
Komnemxe.
3.1.12. Oobecneyenre y4eOHOro IMpolecca HMEIOIUMUCA TEXHHUUYECKMMH CpEACTBAMH B
YCTaHOBJICHHOM TIOPSIJIKE.
3.1.13. O6paboTka ¥ XpaHEHHE Yy4EOHBIX MAaTEpUaJIOB HE MPEBBIMIAIOIIUX YCTaHOBICHHBIN
00bEM JTaHHBIX.
3.1.14. Ortnen opraHu3yeT CHCTEMY 3alllUThl [EPCOHAIBHBIX JAHHBIX, PAOOTHUKOB U
obyuarontuxcsi Kosutemxka, koTopble 00pabaThiBalOTCS aBTOMATU3MPOBAHHBIMU CHUCTEMaMHM, a
TakK ke (enepalbHbIMI HHPOPMAIIMOHHBIMHA CUCTEMAMH U 00€CIIeYrBAaET:
— TPeIoTBpANICHHE HECAHKIIMOHUPOBAHHOTO JOCTYIAa K MHGOpMaIuu U (WIK) Tiepeaade ee
JUIaM, He UMEIOIIMM IIpaBa Ha JOCTYN K HHPOPMAITIH;
— CBOEBpeMeHHOe 0OHapykeHue (aKTOB HECAHKIIMOHUPOBAHHOTO JAOCTYIA K HH(GOpMALIUU;
— TpeaynpexeHue BO3MOKHOCTH HEOIaronpusTHBIX MOCIEICTBUN HapyIICHUs MOPAIKa
JocTyna K “HpOopMaIum;
— HeJONyLIEHUE BO3JCHCTBHS Ha TEXHUYECKUE CpeacTBa oOpaboTKM HH(popmanuu, B
pe3ysibTare KOTOPOro HapyIIaeTcs uX GyHKIIMOHUPOBAHNUE;
— BO3MOXKHOCTh HE3aMEIJIUTEILHOTO BOCCTAHOBJICHUS WH(MOpMAIIUU, MOIUDUITUPOBAHHOM
WM YHHUTOKEHHOM BCIIEJCTBHE HECAHKIIMOHUPOBAHHOTO JTOCTYMA K HEH.

4. HpaBa N OTBETCTBCHHOCTDH

4.1. OU umeer cneayrooye Npasa:

4.1.1. lony4ars uHPOpMaILHIO, HEOOXOANUMYIO ISl BHIOJHEHHS BO3JIOKEHHBIX HAa HETO 3a7au
OT BCEX MOJPa3ICICHUN U JOHKHOCTHBIX JTUI] Kortemxka.

4.1.2. Oka3pIBaTh KOHCYNbTAIlMU BCEM MOJpPA3ACICHUSIM M BCEM 3aMHTEPECOBAHHBIM JIHIIAM
Komemka mo Bormpocam nHGOPMATU3AINN U TEJICKOMMYHUKAIIMOHHOTO 00ECIICUCHHUS .

4.1.3. IlpuBnekaTh Ha TOTOBOPHON OCHOBE KOHCYJIBTAHTOB M CHEIHAIMCTOB, HEOOXOAMMBIX IS
OCYIIECTBIICHUS TIOCTABJICHHBIX IEPEI OT/ICIIOM 3a]1ad.

4.1.4. TlpuBnekaTh B YyCTAHOBJICHHOM IOPSJIKE CIEIHAIUCTOB CTPYKTYPHBIX MOAPA3JEICHUN K
paboTam, CBSI3aHHBIM C BBIMTOJTHCHHEM MTOCTABIICHHBIX IEPEI OTICIIOM 3a/1a4.

4.1.5. Pa3pabaTpiBaTh HOPMaTUBHBIE H HH(OPMAIIMOHHBIEC MAaTEPUAIIBI.

4.1. 6. BxmtouaTs ipeiIoKeHHS B TeMaTH4YecKue miianbl Koempka B yCTaHOBIIEHHOM TIOPSIJIKE.
4.1.7. BHocuTh mpeiokeHus aupektopy Komnemka o mpuMeHEHHH Mep AUCIMILTHHAPHOMN
OTBETCTBEHHOCTH BO BCEX CIIyYasX HApPYIICHUS TOIPA3JACICHUSAMHU W JODKHOCTHBIMHU JINIIAMU
YCTAHOBJICHHBIX MPABUIJI PAOOTHI C BEIYUCIIUTEIHBHBIMU CPEJICTBAMH.

4.1.8. YuacTBOBaTh B OOCYXACHHH Yy aJAMHHHUCTpanuu KoJutemxka BOMPOCOB, KACAIOIIMXCS
(GyHKIIMH, BO3JIOKEHHBIX Ha OTAEI.

4.1.9. BHOCUTH Ha pPacCMOTpPEHHE IUPEKTOpa MPEJIOKEHHUS O Ha3HAUYCHUH, MEepPeMElIeHUU W
YBOJIbHEHUH paO0THUKOB OU, MX TIOOIIPEHUH ¥ HAJIOKEHUHN HA HUX B3bICKAHHH.

4.1.10. TpeboBath oT agmuHHUCTpanuu Komnmemka co3gaHUs HaJIeKAIIUX YCIOBHH s
COOJTIOICHHS] TEXHUYECKON 1 TTOKapHON 0€30MacHOCTH U CAHUTAPHBIX HOPM OXpaHbI TPY/Ia.
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4.2. PaGotHmku otaena wuHpopMaTuzamuu HecyT Iud@PEepeHIMPOBAHHYI0 OTBETCTBEHHOCTH
(MHIMBHyaJ bHYIO M KOJUICKTHBHYIO) 32 HEBBINIOJIHEHHUE LeNel U 3a7ad, cOPpMYIHPOBAHHBIX B
HacTtosmeM [lonokeHun, TOKHOCTHBIX HHCTPYKIIHSIX M IOTOBOPE.

5. Crpykrypa OU n pyHKuMOHAIBHBIE 00SI3aHHOCTH COTPY/IHUKOB

5.1. Crpykrypa OW omnpexaensieTcs IITAaTHbIM PACIUCAHUEM, YTBEPXKIAEMBIM IUPEKTOPOM
Komnemxa.

5.2. OcHoBHbIE 3a/1aui, (YHKIIMOHAIbHBIE 00SI3aHHOCTU U MpaBa COTPYAHUKOB OMPEIEINIIOTCS
JIOJKHOCTHBIMHU MHCTPYKIMSIMU, YTBEpKAaeMbIMU nupekTopom Komiemxa.

5.3. Crpyktypa OUN MOXET HU3MEHSATHCS B COOTBETCTBHM CO IITATHBIM pacHUCaHUEM,
YTBEPKICHHBIM qupekropoM Kosutemxka.

5.4. B 3aBucumMoctTH OT oObema pabOTBl M B OTCYTCTBUU OJHOTO WJIM HECKOJIbKUX U3
CHELHATHNCTOB, JODKHOCTHBIE 00s13aHHOCTH MOTYT COBMEIIATHCS IPYTUMHU CHEIIUATHCTAMH.

6. OpraHu3anusi 1eATeJTbHOCTH

6.1. O agMUHHECTPATHUBHO MOAUUHSETCS nupekTopy Korremxka.
6.2. Hauansauk OM, a B OTCYTCTBUM TAaKOIr'0 BEAYLIUI MHXKEHEP-IPOTrPAMMHUCT, OCYILECTBIISET
HETIOCPEACTBEHHOE PYKOBOJICTBO OTJIEIIOM, KOHTPOJIMPYET BBINOJIHEHHWE COTPYAHHUKAMHU
CIIy’)KeOHBIX 3aJlaHMi, HECeT OTBETCTBEHHOCTb 3a COCTOSIHME TPYIOBOW IHCLHUIUIMHBI BO
BBEPCHHOM €My OTJeNie, HA3HA4YaeTCsi M OCBOOOXKITAeTCs OT 3aHUMAEMOW JOJDKHOCTH
nupextopoM Koiieka B yCTaHOBJIEHHOM MOPSIKE.
6.3. Hawanpuuk OU:
— IUIaHMpyeT paboTy OTAeNa;
— BHOCHUT IpeyloKeHus agMuHucTpauuu Koslemka o CTpykType OTAena, IMITaTHOM
paclucaHuy B COOTBETCTBUH C PEaTbHBIM 0OBEMOM M XapaKTEePOM BBIIOJIHIEMBIX PadoT,
0 pueMe Ha paboTy, MepeBoie U YBOJIbHEHHUH, O TIOOIIPEHUN COTPYAHUKOB, HAJIOKEHUH
B3bICKaHM, pa3MEIIeHNH OT/IeNa, YCIOBUAX TPY/a U peKuMe paboThl;
— COBMECTHO ¢ othenoM kaapoB Kosutemxa pa3paOaThiBaeT AOKHOCTHBIE MHCTPYKIIMH
corpynHukos OU.
6.4. O1 nomkeH OCYyIIECTBISATh CBOIO JIE€ATEIbHOCTH B COOTBETCTBHM C IJIaHAMH pPalOTHI,
YTBEP)KJaeMbIMH B YCTAHOBJIIEHHOM MOps/IKE, IPUKAa3aMU U IOpydeHussMH tupekropa Komtemka
BO B3aMMO/ICHCTBHH C IPYTHMHU TIOPA3ICICHUSMH.
6.5. PabotHukun OWU oOecneumBalOT CBOMM TPYAOM BBINOJHEHHWE IUIAHOBBIX 3aJaHUil U
NOPYYeHUH aJMUHUCTPAlMM B COOTBETCTBUM C HacToAmmM [lolio)keHHeM W CBOMMH
JOJKHOCTHBIMU MHCTPYKIUSIMHU.
6.6. OWN obecrieunBaeT 0OCIYKHMBaHHE  CPEJICTB  BBIUMCIUTEIBHOM  TEXHUKH U
TEJIEKOMMYHHUKAIIMOHHBIX CETeH, a TaKkke cepBepHOro obopymoanus Kommemxka mo 3asBKawm,
[0JJaBa€MbIM B YCTAHOBJIEHHOM TOPSIJIKE.

7. B3aumopeiictBue OU ¢ 1pyrumMu cTpyKTYPHBIMH NOApPa3aeJeHusIMH

OMU B3anMOAEHCTBYET:

7.1. Co cTpyKTypHBIMH nofipa3aeneHusMu Komtemka - mo Bornpocam pa3BUTHS U 00CITyKUBaHUS
CpEACTB BBEIUMCIIMTETbHON TEXHUKU U TCJIICKOMMYHHUKAIIMUOHHBIX ceTeﬁ;

7.2. Co CTpyKTypHBIMH mojpa3zzaeieHusMu Kosemka, MCIONb3yOMMMHA HH(OpMAIMOHHBIE
0asbl JAaHHBIX, IIO BOIIpOCaAaM HX OKCILUTyaTalluk B YCIOBUAX IIWMPOKOTIO HCIOJb30BAHUA
BBIYUCIUTENILHOW TEXHHUKH, Pa3paOOTKH U BHEAPEHUS MEPONPHUSITHH, CBSI3aHHBIX C HAyYHOH
opraHu3aIei Tpyaa, COBEPIICHCTBOBAHUEM METOIOB paOOThI ¢ Oa3aMu TaHHBIX;

7.3. C aAMUHUCTPATUBHO-XO035IICTBEHHBIM OT/IeNIoM U Oyxrantepueil Komemxka, - mo Bonpocam
o0ecrieyeHus TPAHCIIOPTHBIMU CPCACTBAMH, CPEACTBAMU OpFaHHSaHHOHHOfI ¥ BBIYHUCINATEIHHOMN
TEXHHUKH, KaHLIEJIIPCKUMU IPUHAIIEKHOCTIMHU.

7.4. OW oruutbiBaeTcs B CBOEH JesATENbHOCTH Tniepen aupekropom Komnmemka, a 1o
pPacXoJJOBaHUIO MaTEpUaIOB — Iepes Oyxranrepuei.



