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1. OBIIME ITOJIOKEHUA

1.1. PabGora ¢ [OKyMeHTaMu, BKIIOYeHHbIMH B  «®DenepanbHblii  CIHCOK
OKCTPEMHUCTCKUX  MaTepuanoB»  (OMyOJIMKOBAaHHBIM Ha  OQUUMAIBHOM  caiTe

MunuctepctBa toctunuu PO (http://www.minjust.ru) (manee - dDeaepanbHbIN
CIMCOK) TIPOBOJUTCS C IEIbI0 TPOTHBOJCHCTBHS SKCTPEMHCTCKOH JEATEIBHOCTH W
UCKITIOUYCHUS BO3MOYXHOCTH MacCOBOTO pPactpoOCTpPaHEHHSI IKCTPEMHUCTCKHUX
MaTepHAaJIOB.

1.2. Haznauenne [lonokeHHsT - perJIaMeHTUPOBAaTh OTBETCTBEHHOCTh W IMOPSIOK

BBITIOJIHEHUSI pabOT CO CIHUCKOM JIOKYMEHTOB, BKJIIOUEHHBIX B DenepalbHbIN CIUCOK.
1.3. Tlonoxxenue pazpaborano B cooTBeTcTBHHM ¢ KoHctutymueit P®, denepaibHbiM
3akoHOM P® «O mnpoTUBOAEHCTBUU SKCTPEMUCTCKOM AestenbHocTu» oT 25.07.2002
rona Ne 114-®3 (c uU3MEHEHHMSIMH W JOMOJHEHUSMH) W HMHBIMH HOPMATHUBHBIMU
nokansHbiMU akTamu 'AIIOY I10 IICIIK.

2. OIIMCAHUE PABOTBI

PabGorta ¢ nmoxymeHTamu, BKIIOUYCHHBIMU B DenepaibHBI CIHCOK, BKIIOYACT:

- obHoBieHne DeAepanbHOTrO CIHUCKA;

- cBepKy oubnumoreyHoro gouaa ¢ denepanbHBIM CIIHCKOM;

- CHUCaHHE YKCTPEMUCTCKUX MATEPHUAJIOB;

- OJOKMpOBaHUE JOCTyNa K cailTaMm, BKJIIOUYEHHBIM B DeaepalibHBIN CIHCOK.
2.1 O6noBnenue denepanbHOTO CIUCKA.

2.1.1. TIpoBoauUTH e€XEMECSYHbII MOHUTOPUHI OQUIMAIbHOIO caiiTa MuHucTepcTBa
Octuunn Ha mpeamer u3MmeHeHuit  DenepanbHOTO  CIHMCKAa 3KCTPEMUCTCKUX
MaTEepUaJIOB.

2.1.2. Beaymmii 6uOnuoTeKkapb coxpaHseT OOHOBJIEHUS B BUJEC NPUIIOKEHUN K aKTy
npoBepku ([Tpunoxenue Ne 1) ¢ ykazaHueM Ha HUX JaThlI.

2.1.3. Benymuii uHXXEHEp - MPOTPAMMHUCT OCYIIECTBIsET OnokupoBKy WEB-cTpanui
(caiiToB), ONyOJMKOBABILKX 3aMPEIIEHHbIE MaTepUab.

2.2 Cepka 6ubnuoteunoro ¢ponaa ¢ eaepaabHbIM CIIHCKOM.

2.2.1. Ha ocHoBanuu @PenepaibHOro CHUCKA, MOCIE KaXXJ0ro OOHOBJICHMS, BEAyLIUH
OubnuoTekapb MPOBOAUT CBEpKy OmbOmumoreynoro ¢onma. CBepka HPOBOIUTCS MyTEM
COTIOCTaBICHHsSI OMONMMOTpapUUEecKUX 3amUceil SJIEKTPOHHOIO Karajora M IepedyHeM
matepuanoB @DenepanbHoro cnucka. dakt cBepku ¢uxcupyercs B JKypHaie cBepku
«DenepanbHOro Ccrmcka dKCTpeMucTckux marepuanony ([Ipunoxenue Ne 2) ¢ gonmom
OMOIMOTEKH.

2.2.3. B cnydyae oOHapyKeHHUS MaTepUaioB SKCTPEMHUCTCKOTO COJCPKAHUA, TOKYMEHTHI
NOJJIEXKAT COOTBETCTBYIOIIEH MAapKUPOBKE YKa3aHHOM JMTepaTypbl M 3alpeTy K
CcBOOOHOM BbIaue €€ YUTATEesIM.

2.2.4.Ilpu ¢dopMupoBaHHMU 3aKa3a Ha HOBYIO JHUTeparypy s (onma Ombmmorekw, a
TaKXKe Mpy Npuéme U3aHuil 0T GU3NYECKUX M IOPUANYECKUX JIUI, B3aMEH YTEPSHHBIX
WIA B KayecTBe IIOKEPTBOBaHMs, OHUONMOTEKapb 00sA3aH CBEpATh HU3JAHUS C



@enepanbHbiM  cnuckoM. Ilpm nHammumm nx B DenepaibHOM CIMCKE, TOKYMEHTHI B
dboH1 OMOTNOTEKN HE PUHUMAIOTCA.

2.3 Cniucanue SKCTPEMUCTCKUX MaTEpPUaJIOB.

2.3.1. I[Ipn oOHapyxeHuHn B OUMONMOTEYHOM (POHIE IKCTPEMHUCTCKUX MATEpUATIOB, OHU
MOJIJIeXKAT U3BATUIO U3 (DOHIA U MOJJIeKaT COOTBETCTBYIOIIEH MapKHUpPOBKE YKa3aHHOM
nutepatypel.  HaiineHHple  MaTepualiibl HE  MOJAJEXAT BbIAA4€ I0Jb30BaTENSIM
OUOINOTEKH.

2.3.2. [Ipn HEOOXOIUMOCTH CHHCAaHUH M3 OMOIMOTEUHOTO (hOHAA COCTaBIsETCS AKT O
CIIMCAaHMUM B JIBYX 3k3eMIuisipax. Crircanue npoBoauTcs B cooTBeTcTBUH ¢ «llopsiakom
ydyeTa JIOKYMEHTOB, BXOJAIIMX B cocTaB Oubnumoreunoro Qouma»  (IIpukas
MunuctepctBa KynbTypel P® Ne 1077 ot 08.10.2012 r1.). AKT NOANUCHIBaETCS
Komuccueit mo cnucanuto. Ilocne moamucanusi ¥ yTBepkACHUST AKTa, OTMEYaeTCs
BBIOBITHE W3JaHUM B VUETHBIX JIOKYMEHTaX OHOIUOTEKH, YAAISIOTCA
oubnmorpaduueckue 3amucu U3 KatanoroB. OIMH  JK3EMIUIAp  MepejaeTcss B
OyXraJlTepuio, BTOPOH DJK3EMIUISIP XpaHUTCA B OuOIMOTEKE (B COOTBETCTBUHU C
HOMEHKJIATYPOH JIe).

2.3.3. CrnucanHble u3gaHusa nepenaroTcss Komuccunm mo YHMUYTOXEHUIO JTOKYMEHTOB,
BKJIIOUCHHBIX B  DenepalbHbIi  CIHCOK, CO3JaHHOM HAa OCHOBAaHWH MpPHKa3a
aupektopa  koyemka.  [locae  yHHUYTOXEHMS JOKYMEHTOB JKCTPEMHUCTCKOTO
COJIEPKaHHUsI COCTABIISIETCS COOTBETCTBYIOIINNA AKT.

Hymepanuss AkTOB exerogHo HauumHaeTtcs ¢ Ne 1. AKT cocTaBisieTcs B JIBYX
DK3EMIUIApAX, OJUH OHK3EMIUIAp TMepefaeTcss B OyXraiaTepuio, BTOPOH AK3EMILIAP
XpaHUTCA B OubnmoTeke (moammBaeTcst K AKTY Ha CIIMCaHue).

2.4 briokupoBaHKe 10CTyNa K cailTam, BKIIFOUeHHbIM B DeniepanbHblil CIIUCOK.

2.4.1. Ha ocHoBannu ®enepallbHOTO CIHMCKA, TOC]Ie KaXJI0ro OOHOBIICHHMSI, MPOBOJINTH
OJIOKMPOBAaHME OCTYIA K CalTaM.

2.4.2. KoHTeHT-QUIbTPEl  MPEAOCTABISIOTCS  OTAEIBHOM  YCIYrod  JIOKaJbHBIM
IIPOBANUIEPOM.

2.4.3.Tlo pe3ynbTaraM MPOBEPKH JOCTyNa TMPU HEOOXOAMMOCTH COCTaBIseTCs AKT O
OMOKMpOBaHMSI  JIOCTyNa K cadTaMm, BKIIOYEHHbBIM B DejepanbHBIi  CIHCOK
AKCTPEMUCTCKUX MaTEPHAJIOB.

3. OTBETCTBEHHOCTH 1 ITOJIHOMOYN A
3.1. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KayeCTBEHHOE BBITMOJHEHUE PaboOT 1O
BBISIBJICHUIO M HCKIIIOUCHHUIO U3 OmOimoTedyHoro ¢oHma marepuanoB u3 deneparbHOTO
crucka (C ydeToM ero OOHOBJIICHUI) HeceT Byl OnOInoTeKaph.
3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KayeCTBEHHOE BBITMOJHEHHUE PaboOT 1O
OJIOKMPOBAHMIO JOCTYyNA K caiiTaMm, ykazaHHbIM B DenepanbHOM CIIUCKE, HECET BEAYLUI
HWHXXEHEP—TIPOTPAMMHUCT.



IIpunoxenue Ne 1
K «[TomoxxeHuto 0 paboTe ¢ TOKYMEHTaMH, BKIFOUCHHBIMH
B «DenepanbHbIi CIIUCOK 3KCTPEMHUCTCKUX MAaTEPHAIIOBY

YTBEPXJALO
Hupextop I'AIIOY I10 IICIIK
JLH. Tlerpoga.

AKT Ne

OT« » 201 r.

Mpbl, HIDKEMOANHUCABIINECS, TMpeAcenaTeb padouell KOMUCCHUM IO CBEPKE HMEIOIIETOCS B
oubmuoreke ['AIIOY IIO IICIIK noxymentHoro ¢onaa c¢ «®PenepalbHbIM CIHUCKOM
AKCTPEMUCTCKUX MaTepuanoBy (D.H1.0. dondxcrocms)

YJIE€HbI KOMHUCCHUH:

(D.1.0. oonsxcrocmy)

COCTaBWJIM HACTOAIIMA aKT O TOM, YTO HAMM B IHEPHOL C « __ » 201 _r. mo
«_» 201 _r. Obula mpoBeAeHa MpOBEpKa JAOKYMEHTHOrO (oHIa OMOIMOTEKH Ha
OpeIMET BBISIBICHUS M M3bATHA W3 OuOIMoTeyHoro (oHAa W3JaHW, BKIIOYEHHBIX B
«®DenepanbHbIi CIMCOK 3KCTPEMUCTCKUX MaTEPUAIIOB.

CBepka MpoBOAWIIACH TYTEM CIHYCHHSI HW3JaHUM, BKIIOUYCHHBIX B «DenepalibHbId CIHCOK
HKCTPEMHUCTCKUX MaTEpUAJIOB) C KApTOUKaMH KaTajora OMOIMOTEeKH.

B pesynbprare npoBepKu yCTaHOBIIECHO:

BrisBieHHbIE AOKYMCHTBI U3BATHI U YHUYITOKCHDBI (z[aTa YHI/I‘ITO)KGHI/IH).

HO}IHI/ICI/I YJICHOB KOMHCCHH




IIpunoxenue Ne 2

K «ITonoxxeHnuro o pa60Te C JOKYMCHTaMH, BKIIFOYCHHBIMU
B ((q)eIlepa,HLHbIﬁ CIIUCOK 3KCTPEMUCTCKUX MATCPUATIOB»»

KYPHAJI

CBCpPKU C «dDe;[epaanHM CIIMCKOM 3KCTPCMUCTCKHUX MATCPUATIOB»

Ne i/

JlaTa
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